







April 18, 2007
Dear 4-Her, Leader and Parents:

We are pleased that you will be participating in the annual Delaware 4-H Legislative Day.  This year’s event provides you with the opportunity to learn more about our state government, as well as visit with your senator and representative promoting     4-H, sharing its impact on you and your community.  You will be representing the more than 60,000 young people that participate in 4-H Youth Development programs throughout the state.

The idea for 4-H Legislative Day began as a project of the 2004 National 4-H Conference delegates.  These delegates returned from Conference inspired after hearing about lots of exciting 4-H programs throughout the nation.  They, along with other State 4-H Teen Council members, have again led the planning for this event.  Each county has been assigned various responsibilities throughout the day--New Castle is planning the rally; Kent is working with orientation, tours and legislative meetings; while Sussex is coordinating registration and exhibits.  This is truly a State 4-H event!

Please plan to arrive at Legislative Hall between 8:15 and 9:00 a.m.  The day’s events end at 2:30 p.m. after an opportunity to see our government in action.  Activities will be fun and informational.  The day’s schedule will be as follows:

Wednesday, April 25th  

8:15-9:00 a.m.

Registration – Legislative Hall Lobby

9:00-9:30 a.m.

Orientation – Senate Chamber

9:30-11:30 a.m.
Workshops and Tours (groups rotate)

11:30-12:30 p.m.
Lunch – Second Floor Lobby


12:30-1:30 p.m.
Scheduled Meeting with Senators and Representatives, offices

1:30-2:00 p.m.
4-H Rally - Gov. Minner will be speaking.

2:00-2:30 p.m.
House and Senate Convene – see your government in action – House and Senate Chambers

2:30 p.m.

Safe Travel Home

All parents and leaders are invited to fully participate in the day’s activities.  Adults will follow the same schedule as the 4-Hers.  We encourage all parents and leaders to participate in the meetings with legislators and other government officials.  However, we ask that the adults be sure that the 4-H youth have active roles in the discussions.

Enclosed is additional information that will help you prepare for the day.  Take a few minutes to think about what you have been involved in as a 4-H member and what it has meant to you.  Outline what you want to share with legislators about your 4-H experience.  Information about the Delaware 4-H program is enclosed.

We look forward to seeing you on April 25th at 4-H Legislative Day.  If you have any questions or desire further information, please contact the State 4-H Office at de4h@udel.edu or 831-2509 or the Kent County office at 302-730-4000.

On behalf of the Planning Committee and Staff,

Joy G. Sparks

State Program Leader

4-H Youth Development 

DELAWARE 4-H LEGISLATIVE DAY

Directions to Legislative Hall:  Located at 411 Legislative Avenue on Legislative Mall in Dover.  Visitors may reach Legislative Hall by taking the Court St. exit from routes 13 and 113.

· From Wilmington:  Take 1-95S to Rt. 1 South.  Follow Rt. 13/Rt. 1 south to Exit 104 and take Rt. 13 south approximately 4 miles to Court Street (just after the Rt113/Rt 13 split).  Turn right on Court Street and follow into downtown Dover, Legislative Mall.

· From the South:  Follow route 13 North to Dover.  Once in Dover, turn off Rt. 13 (left) onto Court Street.  Follow Court Street to Legislative Mall (approximately ¼ mile).  Legislative Hall is on the left.

Parking:  On-street parking and free public lots are available adjacent to Legislative Hall by the State Archives and Tatnall Building.  Please do not park in a reserved spot, especially one reserved for a legislator.

Entrance to Legislative Hall:  Everyone enters and exits the building from the west side, off Legislative Mall.  You will pass through security and a metal detector to enter the building.  Adults will be required to provide a photo ID, which is kept by the security office while you are in the building.  No pocketknives please.  Please refrain from bringing backpacks, large tote bags as all carry-through bags must be hand searched.  We ask your cooperation in keeping these items to a minimum.  This will help to avoid delays.

Exhibit Check-In:  8:15 a.m. to 9:00 a.m., second floor, Legislative Hall foyer.  All exhibits should be clean and in A-1 condition.  A card with your name, club and hometown is being prepared by the Sussex County Office to be placed with your exhibit.  Exhibits will be available for viewing by the legislators and staff throughout the day, during lunch and until 2:30 p.m.

What to Wear:  Remember that you are representing the 60,000+ 4-H youth across the state on this day.  You should dress nicely.  Girls should wear dresses, dress pants, or skirts.  Guys should wear dress pants with shirts and ties, sweaters or jackets.  It is a tradition that those on the house and senate floors wear neckties.  4-H members are also permitted to wear 4-H shirts promoting the 4-H program.

Wear Your Smile at All Times:  People whose decisions impact the 4-H program will be observing you at all times.  Please bring your best smile and use it often!  Be very courteous and most importantly, remain flexible.  Many times the best-established plans do not work out the way they are intended.  We may have to adjust the schedule as the day progresses.  Opportunities for 4-H members to meet with additional legislators and state officials may emerge throughout the day and we need to be able to take advantage of these situations.  We ask that you help us make this day a milestone event in the history of Delaware 4-H. 

Meetings with Legislators:  At registration, you will be given information regarding the time and location of your appointment to meet with your legislator(s).  Following lunch and before going to the meeting, we ask that you stop at the registration table to pick up a token of appreciation for your legislator.
Please be reminded that this is a very busy time for our legislators.  They must get all legislation and the balanced budget passed by midnight June 30.

Ideas of Items to Share with Your Legislators

· Tell about a personal 4-H experience that is special to you.

· Describe how 4-H benefits you and your family.

· What role has 4-H played in determining your future?

· How will you use the skills you learned through 4-H in your future?

· What are some of your favorite 4-H projects and/or activities?  Describe them.

· Invite your Senator and Representative to attend a special 4-H activity or event.

· Explain 4-H programs that focus on important youth issues.

· Tell about special experiences in which youth learn leadership skills.

Sample Thank-You Note

After you get home, be sure to thank your Representative or Senator for taking the time to visit with you.

Dear Representative or Senator ______________

I appreciate you taking the time to meet with me last week, and for listening to what I had to say about the Delaware 4-H Youth Development Program.  I believe deeply in 4-H and appreciate the opportunities it has provided me.  I hope you will continue to support Delaware 4-H.

Take care,

Chris Clover

WRITING EFFECTIVE LETTERS

Address letters to members of the House of Representatives

The Honorable John Doe

Delaware State House of Representatives

P.O. Box 1401

Dover, DE  19903

Dear Representative Doe:

Address letters to members of the Senate

The Honorable Jane Jones

Delaware State Senate

P.O. Box 1401

Dover, DE  19903

Dear Senator Jones:

Be sure to spell your legislator’s name correctly and use the correct address.

Type or print legibly.  Sign your name neatly and give your address correctly so your legislator can respond to your letter.

Keep letters, email and faxes brief.  One page is usually sufficient.  Concise written correspondence is more likely to grab and keep the reader’s attention.

Identify your issue or opinion at the beginning of the letter.  Don’t bury your main point in the text.

Try to cover only one issue per letter.  If you have another issue, write another letter.

Back up your opinions with supporting facts.  Your letter should be informative.

Avoid abbreviations or acronyms, and don’t use technical jargon.  Rather than impressing the reader, such terms may cause frustration.

If possible, don’t send the same letter to more than one legislator.  Personalized letters have more impact.

Don’t be impolite or rude.

Do not sign and send form letters.  They are not effective.

CALLING OR VISITING YOUR LEGISLATOR

Do not make your presentation too long as the legislator’s time is very valuable.  Be conscious of the schedule and pace your presentation to allow ample time for discussion.

Be sincere; show interest in what you have to say, and state accurate facts.  The legislator will be able to recognize if your presentation is not genuine.

Smile, be pleasant, and look directly at you legislator as you give your presentation.  Do not allow your eyes to wander while you speak.

Avoid mannerisms such as scratching your nose, ears, eyes, head, etc. during your presentation, as they are distracting.

As you speak, do not put your hands in your pockets and jingle coins, keys, etc.  This is distracting.  Instead, lay your hands, clasped, in your lap.  You may use gestures; but if you do, they should be natural.

Do not chew gum.

Avoid the use of “uh”, “and um”, and “you know” between words, phrases or sentences.  It is better to remain silent than fill voids in your presentation with meaningless sounds such as these.

Know the difference between legislator and legislature.  A legislator is a person who is a member of a legislative body, and legislature is the body of persons given the responsibility to make laws for a country or state.

If the legislator asks you a question that you are not able to answer, simply say that you do not know and that you will try to find the answer.  Then, make sure you follow through, find the answer and phone or write you legislator with the information immediately.

At the conclusion of the visit, the legislator will probably stand and shake your hand.  Thank you legislator for his/her time.  Be sure to take your coat or other belongings as you exit the office.  Thank the secretary or any aides, as well.

